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Section 1: Exhibits Program Overview 

It is the intent of the Ohio University Libraries (Athens campus) Exhibits Program (hereafter: Exhibits Program) to enable 

and energize library staff to strive for excellence in developing and/or sponsoring exhibits and displays that represent the 

Ohio University Libraries (Athens campus) (hereafter: Library) to all segments of the academic community and the public 

at large in the most positive manner possible.  The Exhibits Program serves to inform the University community about the 

diversity and richness of the Library’s collections, services and partnerships in the private and public sectors. To that end 

exhibits and displays are developed and/or sponsored in support of the Library’s mission and are intended to enhance the 

academic experience, contribute to a trusted and welcoming library environment, stimulate creativity and curiosity, and 

enrich the intellectual and cultural life of the University’s community. 

 

http://www.library.ohiou.edu/info/policies/exhibits.html#3
http://www.library.ohiou.edu/forms/exhibit.html
http://www.library.ohiou.edu/info/policies/visitingexhibitorform.pdf
http://www.library.ohiou.edu/info/policies/exhibitspace.html


Section 2: Exhibits Committee Responsibilities 

A. The Exhibits Committee is authorized and appointed by the Dean of Ohio University Libraries to oversee 

management of the Exhibits Program.  

B. 2007-2008 Exhibit Committee Members include: 

a. Wanda Weinebrg, Chair  

b. Judith Connick  

c. Gary Ginther  

d. Samanthi Hewakapuge  

e. Wendy Langdon  

f. Edith Luce  

g. Douglas McCabe  

h. Cathy Sitko  

C. It is the responsibility of the Chair(s) to:  

a. Oversee development, implementation, annual review, and timely revision of policies and guidelines as 

needed.  

b. Offer guidance for exhibit proposals upon request.  

c. Seek financial support for exhibits as needed or requested.  

d. Review all proposals for exhibits and to accept, reject or refer for revision in a timely manner. Seek the 

counsel of the Committee in the review of proposals when appropriate.  

e. Sponsor public or private sector exhibitors as appropriate.  

f. Oversee the maintenance of the Exhibits Calendar.  

g. Oversee preparation and promotion of exhibits.  

h. Assure that space designated for rotating displays and exhibits (see Section 5) does not stand vacant 

for extended periods of time.  

Section 3: Guidelines for Exhibit Development and Presentation 

A. Definitions: For the purpose of this document, the following definitions apply: 

1. Exhibitor: A person or group authorized to and responsible for the development and presentation of an exhibit 

or a display. [NOTE: Public or private sector exhibitors must be sponsored by a library staff member or request 

sponsorship by the Exhibits Committee.]  

2. Types of Exhibits and Displays 

o Artistic or Literary  

1. Contains the work of one or more artists or authors  



2. Generally scheduled for a period of one month. 

 Community  

1. Contains material pertaining to a program, organization, commemorative event, etc.  

2. Generally scheduled for a period of no more than one month. 

 Library  

1. Contains material from and/or about library collections and services.  

2. Generally scheduled for a period of no more than six months. 

 Museum  

1. Contains material from the library’s collections.  

2. Scheduled for a period of greater than one year.  

3. Content subject to preservation assessment an annual basis. 

 Traveling  

1. Accepted on loan from another institution or organization.  

2. Cultural, civic, educational in purpose and/or content.  

3. Scheduled for a period of time specified in the loan agreement. 

 Virtual  

1. Promote the collections and programs of the Library to the international scholarly community and 

worldwide community via the Internet.  

2. Resides on a Library web server. 

B. Who may Submit a Proposal? 

Anyone may submit a display or exhibit proposal. Outside exhibitors must have sponsorship by a library staff member or 

request sponsorship by the Exhibits Committee. 

C. How are Proposals Submitted? 

1. Proposals should be submitted on the online proposal.  (The proposal automatically goes to the Chair(s) and the 

Library Dean.) 

2. The form must be completed in full and include current contact information.  

3. The description of the proposed exhibit’s purpose and scope must be accurate and useful to the evaluation 

process (see 2D below).  

4. Outside exhibitors will note the library staff member who will serve as sponsor for the exhibit or request 

sponsorship by the Exhibits Committee.  

5. The form must be submitted at least one month (4 weeks) prior to the dates proposed for the exhibit. 

D. Evaluation of Proposals  



1. All proposals will be evaluated by the Chair(s) of the Exhibits Committee.  

2. Evaluation criteria includes the following:  

a. Theme (What is primary subject?)  

b. Compatibility with the Exhibits Program policy statement.  

c. Representation (How will the theme be addressed?)  

d. Content (What materials will be included?)  

e. Presentation (How will the materials be exhibited?)  

f. Schedule (When does it open? How long does it run?)  

g. Primary audience (For whom is it intended?)  

h. Proposed co-sponsors (if applicable)  

i. Copy and documentation (The following is required for exhibits: exhibit title, exhibitor identification, and 

a written statement of purpose, material identification labels, and a means for audience commentary.) 

3. The Chair(s) may refer proposals to the Exhibits Committee and/or library administration for further 

consideration as is deemed appropriate.  

4. The Chairs(s) will accept, reject or suggest revision of the proposal within two weeks of receiving the proposal, 

will inform the Dean of University Libraries of the action taken, and will notify the prospective exhibitor of the 

decision.  

5. In the case of rejection by a Chair, the prospective exhibitor may appeal for reconsideration of the proposal by 

the Exhibits Committee via email to the Chair(s).  

6. Upon approval, the exhibitor will be informed by a Chair of scheduled dates and location for the exhibit. Outside 

exhibitors will sign and return a copy of the "Visiting Exhibitor Agreement Form" (Section 5).  

E. Adherence to Statute and Ethics 

The Library adheres to the Laws of the Regents, Ohio University Policies and Procedures, and a number of documents 

published by the American Library Association (ALA), including the ALA Code of Ethics, Library Bill of Rights, Freedom to 

Read Statement, and Association of College and Research Libraries Intellectual Freedom Principles for Academic Libraries. 

Materials in exhibits that are judged by the Exhibits Committee, the Committee Chair(s), or the Dean of University 

Libraries to be defamatory, willfully false, obscene, blasphemous, or discriminatory will be rejected. 

F. Exhibitor Rights and Responsibilities 

1. It is the right of a prospective exhibitor to have a fair evaluation and timely response to proposals for exhibits. 

It is the responsibility of a prospective exhibitor to submit complete proposals on the official proposal form.  

2. It is the right of a prospective exhibitor to be informed of the policies, procedures and guidelines of the Exhibits 

Program. It is the responsibility of a prospective exhibitor to comply with same.  



3. It is the right of a prospective exhibitor to appeal the rejection of a proposal by the Committee chair(s) to the 

Exhibits Committee. It is the responsibility of a prospective exhibitor to accept the decision of the Exhibits 

Committee as final.  

4. It is the right of an exhibitor to express creativity in development and presentation of an exhibit.  It is the 

responsibility of an exhibitor to refrain from presentations that are defamatory, willfully false, obscene, 

blasphemous, or discriminatory.  

5. It is the right of library staff to act in the capacity of an independent exhibitor. It is the responsibility of 

library staff acting as an independent exhibitor to avoid use of their position or Library resources to promote 

personal perspectives or endeavors. 

G. Scheduling 

Upon acceptance of a proposal, the prospective exhibit will be scheduled on the exhibits calendar. The exhibits calendar 

will reside on the library website and will be maintained by the designated Committee Chair. 

H. Presentation 

1. The Library will provide appropriate exhibit space and basic presentation supplies for approved exhibits.  

2. Every exhibit is overseen by an exhibitor. In the case of exhibits on loan, the visiting exhibitor will act as 

overseer in consultation with a library staff member.  

3. The exhibitor is responsible for:  

a. Installation and removal of the exhibit.  

b. Consultation with the Library Preservation Department as needed regarding the preservation needs of 

materials to be display. In most cases the exhibitor should observe these basic recommendations:  

1. Material used to display the exhibit contents should be chemically sound and physically non-

damaging.  

2. Bound volumes should be opened only as far as the binding allows. Transparent, non-abrasive 

material should be used to hold pages open when necessary.  

3. Bound volumes that do not open flat should be supported by book cradles or stands 

appropriate to the size and weight of the item.  

4. Unbound documents should be supported by acid-free matting or encapsulated.  

5. Fragile and/or valuable primary source material should be photocopied and the copy displayed 

in lieu of the original. 

c. Consulting with others as needed to coordinate the exhibit with course work or concurrent events such 

as, lectures, performances, and community programs. [NOTE: A consultant may be directly affiliated 



with the University, but is not required to be so affiliated. A consultant may advise the exhibitor on 

content and presentation, but has no authority to regulate content or presentation.] 

4. The exhibitor is advised to:  

a. Fully develop the exhibit theme, content and interpretation.  

b. Consider and select from a variety of formats relating to the subject including: books, pamphlets, 

manuscripts, photographs, maps, objects, ephemera, audio and video material, numismatic material, 

postcards, and bookplates. 

5. When installation of an exhibit is to be completed over a period of several days, a sign noting that the 

exhibit is “under construction” or noting the date the exhibit is to “open” will be posted in the exhibit area. The 

installation is not considered complete until all signage and descriptive text is in place.  

6. All signage and descriptive text for the exhibit will be professional in appearance, complete and accurate. At 

a minimum exhibit copy will include a sign noting the title of the exhibit, an exhibitor’s credit, and descriptive 

labels for content.  

7. Audience commentary will be encouraged during the presentation period by providing a means for such 

commentary.  

I. Publicity 

Publicity for exhibits will be coordinated by the Chair(s) in consultation with the exhibitor and the Library Marketing & 

Communications Committee. The minimum acceptable level of publicity for an exhibit will be an entry in the weekly staff 

newsletter Intercom and in the “News and Announcements” section of the Library web site. 

J. Challenges and Complaints 

Once exhibit material has been installed in compliance with library policy and applicable guidelines for presentation, neither 

the exhibit as a whole nor any of its parts will be removed in response to a challenge or complaint about content or 

presentation. Challenges and complaints will be addressed as follows: 

1. An instrument for communication of challenges or complaints will be made available during the presentation 

period. This may be in the form of a comment card or an email addressed to the Committee Chair(s).  

2. An opportunity to discuss the complaint in person, with the Chair(s) or with the Exhibits Committee, will be 

provided upon request.  

3. The Exhibits Committee Chair(s) will compose a written response to the complainant and provide a copy to the 

Dean of University Libraries.  

4. If the complainant remains unsatisfied, he/she will be referred to the Dean of University Libraries. 

K.Traveling Exhibits 



Traveling exhibits designed and constructed by Ohio University Libraries, or exhibits on loan to the Library from another 

institution or group, shall comply with all applicable provisions in Sections 2 and 3 of this document. 

L. Liability 

In general, the library assumes no responsibility for the safety of personal copies of art work, books, posters or artifacts 

placed on exhibit, although it takes reasonable precautions to provide security. While we make every effort to ensure the 

safety of items on display, the Library cannot accept responsibility for replacing anything that is damaged or stolen while 

on exhibit in the library. Visiting exhibitors must sign a form releasing the Library from responsibility and liability (Sec. 4B) 

Exceptions are made for traveling exhibits as needed.  

 

Section 5: Exhibit and Display Spaces 

Exhibit and display spaces in the Library include, but are not limited to, those in the chart below.  Staff 

members may sponsor public exhibits or displays in spaces designated as staff. 

Library Exhibit and Display Spaces 

Floor Location Staff/Public Cases Case Type Installation Material 

1st CIC Staff 16 Upright Free Standing Glass 

2nd Learning 

Commons 

Public N/A N/A Wall Space N/A 

3rd Fine Arts Public 4 Upright Free Standing Glass 

3rd Fine Arts Public N/A N/A Wall Space N/A 

4th Lobby Friends of the Library 1 Flat Permanent Wood 

4th 1951 Lounge Staff 1 Flat Permanent Wood 

4th 1951 Lounge Staff 8 Upright Free Standing Glass 

5th Lobby Staff 8 Flat Permanent Glass 

5th Lobby Staff 4 Table Free Standing Glass/Wood 

5th Lobby Staff 1 Flat Free Standing Wood 

5th Archives Staff 4 Flat Permanent Glass 

 

 

http://www.library.ohiou.edu/info/policies/exhibits.html#Forms

